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Vacancy Posting Request
 FORMCHECKBOX 
 Certified
 FORMCHECKBOX 
 Non-Certified
	Position:
	     
	FTE:
	     

	School:
	     


	Position Already Open
	     
	New Position
	 

	Previous Employee
	     


ACCOUNT _____     ___________________
___     __________

Post

 FORMCHECKBOX 
   within a reasonable time

 FORMCHECKBOX 
   ASAP


Check as many as are appropriate:

 FORMCHECKBOX 
   post internally

 FORMCHECKBOX 
   post externally 

 FORMCHECKBOX 
   post the minimum number of days

 FORMCHECKBOX 
   post until        (closing date)

 FORMCHECKBOX 
   broader search (newspaper)

	Requested by:
	     
	Date
	     


Funding for this position has been approved and is available    Yes   or   No
	Approved by:
	     
	Date
	     


(Business Manager)

	Approved by:
	     
	Date
	     


(Superintendent)

	Date Posted:
	     
	Posted by:
	     


	
	



